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CAL FIRE PIO Updates

2011 Information Workshop

News Releases Standards

2011 Information Workshop

1. For State issues use the CAL FIRE News 
Release template available on the Intranet.

2. Include contact person (name, title and 
phone number).

3. Keep the news release to no more than 
one page in length whenever possible.
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News Releases Standards

2011 Information Workshop

4. Type “-MORE-“ at the bottom of a page when 
there is another page to follow.

5. Do not type a release in ALL CAPS. 

6. News Release include information for the 
media to publish for the public
Media Advisories are alerts about events 
you want the media to attend

News Releases Standards

2011 Information Workshop

7. Date all releases. Do not put “FOR 
IMMEDIATE RELEASE”. 

8. Type “ # # # “ at the bottom of the final page of 
the release.

9. Use a DATELINE at the start of the first 
paragraph. Type the location from which the 
release is originating (CAMINO, WILLITS, 
etc.)
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News Releases Standards

2011 Information Workshop

10. Spell Check!!! At least two people 
should proofread every release before it 
goes out!!! – Recheck dates

11. When announcing an event, attach a map 
or directions whenever appropriate.

12. Keep your media contacts updated.

News Releases Standards

2011 Information Workshop

13. Use CAL FIRE appropriately. 

• Two words

• All Caps

• No hyphen
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News Releases Standards

2011 Information Workshop

Email formatted releases

News Releases Approvals

2011 Information Workshop

• In CSR include Julie Hutchinson 

• Send Sacramento a courtesy copy

Routine News Releases

• Incident Related

• Defensible Space

• Burn Permits

• Fire Prevention
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News Releases Approvals

2011 Information Workshop

• Need Prior Approval

Sensitive Issue News Releases

• Fire Investigations
• Law Enforcement 

• Fire Cause
• Employee Injuries / Fatalities

• Budget • Staffing Levels / RFP

• Send to Daniel & Julie

• Policy • Arrests

Incident Website Posting

2011 Information Workshop

1.                          &

Notifications

• Major Incidents

• Wildfires – 10 acres or greater 

• High Profile Incidents

• ROCs – Report on Conditions

• Unit Heads up  Daniel & Julie
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Incident Website Posting

2011 Information Workshop

1.                          &

Initial Posting Information 

• Location  - exact & geographic

• Acreage

• County

Sign up for twitter alerts sent directly to your cell phone

text: follow CAL_FIRE to 40404. 
(Don't forget the underscore between CAL and FIRE. 

The alerts are free from CAL FIRE, but standard text messaging rates do apply. 
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Incident Website Posting

2011 Information Workshop

2. CAL FIRE Incident Page

Notifications

• Major Incidents

• Wildfires – 25 acres or greater 

• High Profile Incidents

• ROCs – Report on Conditions

• Unit Heads up  Daniel & Julie

Incident Website Posting

2011 Information Workshop

2. CAL FIRE Incident Page
Initial Posting Information 

• Location  - exact & geographic

• Incident Name

• County

• Start time

• Acreage & Containment
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Incident Information Sheets

2011 Information Workshop

• Team Deployments

• Standardized Template

• For Major Incidents

• Consistency statewide

• Multiple day fires

PIO Training

2011 Information Workshop

Media Fire Safety

Basic Media Relations
• Target Audience: Company and Chief Officers

• Covers: Media Law, Media Relations &            
Interview Techniques

• How to cover a fire safely

• Media access rights and laws

• 2 hr / 4 hr / 8 hr
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CAL FIRE TV

2011 Information Workshop

Fire Situation Report

CAL FIRE TV

2011 Information Workshop

CAL FIRE TV
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Major Incident Expectations

2011 Information Workshop

• Incident Update Sheets

• Significant Event Updates

• Updates

How Sac & Region PIO can Help

2011 Information Workshop

• Field Support

• Dignitary Visits

• Web / Social Media

• Guidance
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Questions?


