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1.   Introduction                       
Goal of Training

The goal of this training is to prepare the Units to conduct hearings to support  regulatory adoption of updates to the Fire Hazard Severity Zone Maps for State Responsibility Areas (SRA).

The Cadre’s vision is that at the end of this training Units will 

· understand their role in the hearings

· receive information to conduct the hearing

· have a better understanding of FHSZ maps, WUI building codes, regulatory process, and future LRA VHFHSZ map processes.

Introduction of Cadre
Wayne Mitchell, Headquarters Staff Chief for Fire Plan

Tom O’ Keefe, San Bernardino Unit Chief 

Ethan Foote, Northern Region Fire Plan Coordinator
Dave Sapsis, FRAP Senior Fire Scientist

Dean Cromwell, FRAP, Research Program Manager
Tim Turner, Statewide Hearing Coordinator

Ralph Minnich, Northern Region VMP Coordinator

Sass Barton, Southern Region Fire Plan Coordinator

Robert Chew, Headquarters Pre Fire Plan

June Iljana, Headquarter Public Information Officer

Chris Zimny, Headquarters Regulation Coordinator

Unit Chief Comments

Agenda, time keeping, housekeeping/restrooms
2.  Disastrous Fire Issue and OSFM Actions

Presentation and binder material

· PowerPoint: “ Building and Living in California’s Wildland Urban Interface”
3.   FHSZ Map science

Presentation and binder material

·    PowerPoint:  “Fire Hazard Severity Zone Map for SRA”
4.  Wildland Urban Interface Building Codes
Presentation and binder material
·    Wildland Urban Interface Building Standards Title 24 Chapter 15 and 7A

·   Code Matrix

5. SRA FHSZ Statutes and Regulation

Presentation and binder material

· Powerpoint
· Explanatory Text

· Flow chart of regulatory process and time frame

· PRC 4202 - 4204

Why are we doing map updates, hearings and regulation?

· CALFIRE Fire Hazard Severity Zone map updates for State Responsibility Areas (SRA) are done pursuant to Public Resources Codes 4202-4204. 

· These statutes require periodic updates to FHSZ maps for SRA and public hearings in the 56 counties.

· Administrative Procedures Act, GC 13340 et seq., requires adoption of a regulation for these map updates.  

What are we doing?

· Adopting a regulation which includes the map updates specific to fire hazard severity zones designations for SRA (not Local Responsibility Areas or federal lands).

· The map updates are entitled in Title 14 California Code of Regulations (CCR) 1280, Fire Hazard Severity Zones. 

· See example proposed regulation

· The regulation amendments includes minor changes to the code text and incorporates by reference a statewide SRA .

What does regulation/maps do?

· It designates fire hazard zones in SRA where fire resistant building codes apply.  Codes include requirements for fire resistant roof covers, exterior walls, decking, windows and ancillary buildings.  

Regulation Process -- How is this done?

· Mass mail regulatory/hearing notice (May 25, 2007)

· Hold public hearings in 56 counties containing SRA and one final hearing in Sacramento County (June 15 –August 1)

· Compile and respond to public comment  (August 1-15)

· Decision by the Director on adoption or amend maps (9/1/07);

· File final Official Rulemaking File (10/1/07 or 11/107).

· Official Rulemaking File contains notices, public comments, fiscal and economic impacts of implementation, potential environmental effects/CEQA disclosure, the hearing locations, the actual regulatory text and maps proposed/adopted, and final decision and findings by the Director.
· Approval of Regulations/maps by OAL and Secretary of State (1/1/08)

Flow chart of regulatory process and time frame
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6. Instructions for SRA Hearings
Presentation and binder material
· Powerpoint
· Explanatory Text

6A.  Hearing Goals and Intent

Hearing Goals  

· To provide the public an opportunity to learn about the proposed SRA FHSZ regulation/map and voice comments.

· Meet statutory requirements.

· Provide the public a better understanding of FHSZ maps, WUI building codes, regulatory process, and future LRA VHFHSZ map processes.

Intent of hearings

The county hearings are required by state law, PRC 4203(b), and are not a necessarily a county procedure or requirement.

The hearings are primarily the organized receipt of public comments by CAL FIRE on any issue the public has with the regulation or FHSZ map relative to SRA

The hearings are not intended to be an interactive debate of the merits or problems of the regulation, map, or wider other uses of the map for LRA.  

The hearing is also the opportunity for the public to get information on how the regulation adoption process will occur.  
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6B.   Personnel needs

“Unit Teams” will be assigned to conduct the hearings in each county.  SAC HQ staff will hold one additional hearing in Sacramento near the conclusion of the county hearings to satisfy APA requirements.

Personnel:  “Unit Teams” will conduct the hearings and generate information for the regulation record.  The Unit Team is a group of six Unit employee assigned by the Unit Chief to conduct the hearing for the counties in each Unit.  At the Unit’s discretion, employees may perform more than one position on the Team.   The following persons should be assigned to a Unit Team:

1. Lead CAL FIRE official -  Duties: Conduct hearing including introduction, public comment organization, concluding summary, and adjournment.  Field appropriate questions related to meeting process or subsequent process for rule adoption following the meeting.

2. Technical Expert - Duties: The Tech Expert is a Pre Fire Engineer or VMP coordinator who is capable of discussing the process used to make the maps, the workshops held with stakeholders to validate the map, and review of the local county characteristics of the map.  The Tech Expert may work a laptop (if agreed upon by OFSM Team) to explain these items.

3. Admin person - Duties: Procure/pay for location; set up hearing room; coordinate with facility manager on bathrooms, ADA compliance and heating/cooling; set up  sign-up sheets,  handouts, maps, and photocopy as needed.  The admin person should also take handwritten notes summarizing each comment as a back-up to the digital recording.  Admin person also collects all written comments or documents submitted by the public, and date stamps records submitted.  Admin person is responsible for forwarding CD, back up notes, and public letters to SAC HQ.

4. Security personnel  - Duties: Ensure order, become familiar with  evacuation routes; know contacts for law enforcement assistance and facility manager’s emergency contact information.

5. Audio Visual/Information Technology Person - Duties: Set up and operate Laptop/DVD player and projector during the hearings.  Set up and operate recording system.   AV/IT person is responsible for converting digital recording to a CD format and giving it to Admin person to forward to SAC HQ (Zimny).

6. Public Information Officer - Duties:  Coordinate pre and post-hearing communications and outreach, provide communication materials (see list in Section 7), and respond to local media questions.  Refer major media and significant issues to SAC HQ (Jarvis/Iljana).
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6C.  Information/handouts 

Provide 20 copies of all the below listed handouts (unless local knowledge indicates otherwise).  These handouts are found in Section 8,   Maps will be sent to Units in advance of hearings.

Regulatory Notice (containing)
· Locations, dates and times of all hearings

· Contact person for each hearing 

· Web site where information is posted 

· Addresses for submitting comments 

Initial Statement of Reasons (ISOR) (containing)  

· Project description, statement of necessity and purpose, geographic scope with areas by hazard class by county in a table 

·     Environmental effects  and CEQA status

·     Costs or benefits to regulated public 

·      Alternatives considered 

·     Fiscal impact 

·     Technical documents relied upon for the decision 

Regulation Text  

Maps - Includes three poster-sized maps of the county SRA hazard zones   These should be posted in places easily assessable for viewing by the public. Also provide (20)   8” x 11* county maps on which the public can write and submit map related comments (if they chose to) .  If commenters use these maps for public input, they must be labeled with a commenter #, date, and hearing location.

Other Approved PIO documents (See Section 7)

· Web site 

· Frequently Questions  
· California’s New Building Codes: What you need to know
· Fire Hazard Severity Zones
· Fire Hazard Severity Zone Model: A Non-Technical Primer
· Project Background
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6D.  Facility and Equipment

Facility

Room needs to accommodate at least 75 people (unless local knowledge indicates a different number). 

Preferably the room is a public entity’s building (Board of Supervisor’s chamber instead of a local restaurant).  

It should have heating/cooling, adequate power to support computers ECT, bathroom, and preferably chairs for the public and tables for staff.  

The room needs to be accessible for persons with disabilities.

Equipment

1.  Meeting Room Equipment – Table for CAL FIRE staff, podium for audience  (optional), place to hang maps, chairs for public, and tape or pins for maps.  

Set up/arrange meeting room to have table and chairs in front of room for CAL FIRE Lead, Tech Expert, and Admin Staff.  Podium should be set up facing the Tables where the CAL FIRE staff is sitting.  Recording system should be set up on front tables with system near the public commenter podium.

If the facility has a microphone system available, use it.  While it may not be completely necessary, it will greatly assist the digital recording.  Microphone systems should be set up with one microphone at the public commentor’s podium and one microphone at the CAL FIRE staff table.

2.  Sign for outside door –  Produce and post a small sign that states: 

CAL FIRE  Fire Severity Zone Map Hearing

     Time:_______  Date:________

Post this on the entry of the building and hearing room.

3.  Date stamp – All documents received during the hearing or otherwise received by the Unit must be date stamped.  Place write county hearing name.
4.  Audio Visual -  Facility should be equipped with or Unit team should bring Laptop capable of showing a DVD, projector/computer cord, and  projection area/screen.     A DVD provided by SAC HQ will be shown at each hearing. Technical Expert may also use the laptop and projector for any presentation of approved material.  This could include presentation of  map statistics for the county, State SRA, or a discussion of the map derivation components. Have extension cords, surge bar to support electrical equipment. 
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5.  Recording system – A digital recorder is needed to record public comment.  The recorder will be provided by SAC HQ.   Units will need to share recorder make arrangements with adjacent Units to transfer recorder.  Recorders need to be turned on at the beginning of the hearing and turned off at the end of the hearing.  BRING BACK UP AAA BATERTIES.  The recorded digital audio file must be transferred to a computer and a CD made for SAC HQ use. The basic operating processes for use of the recorder are shown below:

Recording hearing

a.   Turn on power

b.  Select Folder (Recorders have Folders A-E).  Note which folder was selected. 

c.   Press RECORD button, test recorder to ensure correct operations, and stop recording with power still on.  Play back test.

d.   Prior to the beginning of the hearing, press RECORD button, and leave the recording on for the entire hearing.

e.  At completion of the hearing, press STOP button.

f.   Monitor recorder during hearing to ensure adequate battery power supply is available.

Transferring audio recording to computer:  See manufacturers instructions on next page.

a.   Install software to allow transfer of files form recorder to computer.

a. Insert USB cord from recorder into logged-on computer.

b. Turn on recorder and download files to computers.  Recorder should appear as a separate drive when opening MY COMPUTER on your computer browser “Start” button.  Double click drive and a folder should appear containing the audio file.

c. Save the audio file to any location on your computer.

d. Open the audio file up and listen to portions of the file to ensure recording process occurred.

Transferring Audio files on computer to a CD (burning a CD)

a. Open your CD burning program, insert a blank CD in your computer, and burn a CD of the audio files you saved.

b.  Listen to the CD to ensure entire recording process occurred correctly

c. Make two copies  of CD and label the CD with a printed label titled 

FHSZ SRA PUBLIC HEARING

 County name: ______________

  Hearing Date:_______________

     AV/IT person’s name:___________

 d. Send Copy to Regulations Coordinator in Sacramento.  Mail one copy of the CD to:  California Department of Forestry and Fire Protection

    
   P.O. Box 944246

    
  Sacramento CA 94244-2460

    
  Attn: Chris Zimny





e.  Retain one copy of CD with copies of other hand written notes taken from hearing or other public documents received at the hearing.

f.  Retain audio file on computer until after adoption of regulation (early 2008).

Pg 6-5
E.   Hearing procedure and dialogue

Overview of hearing procedure

1. Hearing set up 30 minutes prior to hearing time;

2. Admin person starts digital recording system;

3. Lead calls meeting to order and introduces team;

4. Lead introduces purpose of meeting and meeting process;

5. Lead introduces Fire Marshal’s video;

6. Lead overviews regulation and maps;

7. Lead introduces Expert;

8. Expert reviews specifics of county stats, derivation of map;

9. Lead requests public comment per sign up list;

10. Public comments  taken (3 minutes per person if many sign up)

11. Lead closes public hearing

12. Lead explains post-hearing process and adjourns meeting

Hearing dialogue 

A uniform hearing procedure and dialogue is presented below.  This dialogue procedure will ensure required and appropriate information is presented and collected.

1. Hearing set-up: 

a. Assemble team at hearing site at least 30 minutes prior to hearing time. Arrange chairs, podium, lights, heat thermostat, bathrooms, water etc. Find photocopier with facility manager. 

b. Set up recording system and test.

c. Set up laptops, projectors, and maps.

d. Put up sign-up sheets and pens.

e. Put out regulatory handouts 

2.   Admin starts recorder
3.  Lead call meeting to order and introduces team:

a. “This is the Mariposa county hearing on the proposed adoption of the Fire Hazard Severity Zone regulation and map.  The map being proposed for adoption is for the area where the State has financial responsibility for wildfire protection, known as State Responsibility Area.” 
b.  “I am the hearing leader, Ralph Minnich, and with me are Technical Mapping Expert Dave Sapsis, support staff Amy Anyone , security staff Robert Chew,  Information Officer June Iljana, and Information Technology Specialist Ev Hom. I will be conducting the meeting with presentations and support from our Team members.”   
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c. “The Fire Hazard Severity Zone regulation and map are being proposed by the Director of the California Department of Forestry and Fire Protection, or CAL FIRE. The Fire Hazard Severity Zone map provides valuable information to building departments and the public on locations
of wildfire hazard zones. The zones are essential to determining where fire-ignition-resistant building standards will occur. Building codes for roof covering will depend on the FHSZ designation at the site where the home is located.   Other newly planned fire resistant building codes for exterior walls, decking, and windows will apply to all Fire Hazard Severity Zones in SRA.”
4.   Lead introduces purpose of meeting and meeting process
a. “The purpose of this hearing is 

1)  to describe the proposed regulation that incorporates a Fire Hazard Severity Zone map for statewide SRA, 

2)  take public comment on the regulation and map, and 

3)  describe the regulatory process leading to adoption of the  regulation and map.  

This hearing is required by Public Resources Code 4203.  No decision on amendments or adoptions will be made at this meeting.”

b. “An important part of this meeting is the receipt of public comments.  CAL FIRE must consider and respond to all comments in its final decision. While we encourage public comment, debates or discussion with the public of the merits or problems with the map or regulation by CAL FIRE personnel is not intended as part of the meeting.  The CAL FIRE team is here to receive your comments and send them to the Director for his consideration.  Please refer to the public handouts for information about the Fire Hazard Severity Zone Map and regulation.”

 c.  “I would next like to describe the process for the meeting. 

First we will show a video message from the State Fire Marshal, Kate Dargan.  The video will also include technical information about the Fire Hazard Severity Zone Map from our Fire Science Expert Dave Sapsis.

   Second, I will give an overview of the regulation and map. 

Third, CAL FIRE Technical Expert Dave Sapsis will describe local details regarding the map.  

Fourth, the CALFIRE Team will listen and receive your oral or written comments. 
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And fifth, I will close the public hearing, describe the subsequent regulation adoption process, and adjourn.” 

      d.   “Are there any questions regarding the meeting purpose and process?”

5.    Lead Introduces State Fire Marshal’s Video

a. “We will begin the hearing by presenting a video presentation from the State Fire Marshal, Kate Dargan.  Chief Dargan will give her message on the vision of Fire Hazard Severity Zone map and its importance to fire prevention and fire resistant building codes in California.
b. “The video will also include technical information about the Fire Hazard Severity Zone Map from our Fire Science Expert Dave Sapsis.  Dave has been the principle Geographic Information System and Fire Science Expert responsible for creation of the Fire Hazard Severity Zone Map.”
c. AV/IT person begins and ends video.
d. Are there any questions regarding the video?
 6.  Lead overviews regulation and maps

a. “I would next like to provide and overview of the regulation and map.  First, is the proposed regulation text.  The regulation is a simple, one paragraph text explaining where the official map is located and the date of the last map amendment.” [Show reg text].  “The regulation contains underscore text indicating new language added to the existing regulation and the strikeout text indicating language deleted from the existing regulation.  Note that the regulation states that the official maps are available electronically and can be viewed in hard copy at the Fire and Resource Assessment Program of CAL FIRE at 1300 U St in Sacramento.”

b.  “The second part of the proposal is the fire hazard severity zone map that is incorporated by reference in the regulation text. The maps are computer generated using a geographic information system.  The maps depict locations, or zones, where the vegetative fuels, fire history, terrain and weather combine to create a specific wildfire hazard.  The maps show a range of hazard zones from Moderate to Very High.  Our Technical Expert, Elsa Hucks, will be providing more information about the map.”   
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c.  The geographic scope of the fire hazard severity zone regulation and map being proposed is for State Responsibility Area, only.  CAL FIRE is also responsible by law to create and submit a fire hazard severity map to local governments.  This map will contain Very High Fire Hazard Severity Zones suggested for incorporated cities and other unincorporated areas, referred to as Local Responsibility Areas, or LRA.  The adoption of the hazard map for LRA is a subject of a separate process and hazard zones for LRA will be the decision of county board of supervisors or city councils. The Director of CAL FIRE is the deciding official for SRA and the local jurisdiction has the responsibility for adoptions in Local Responsibility Area. 

 d.  “CAL FIRE also created fire hazard zones for federal lands.  These zones are not the financial responsibility of the state, are not being proposed or adopted under this regulation, or are binding for federally administered lands.”

e.  “Are there any questions regarding the map and regulation?”

7.  Lead introduces Expert

a.  “I would now like to hand over the discussion of the local Mariposa fire hazard severity zone map to CAL FIRE Expert Dave Sapsis.   Dave will discuss detailed statistics about the maps and the map derivation.” 

8.  Expert reviews specifics of county statistics, explains derivation of map

     a.  “The maps were created by CAL FIRE’s Fire and Resource Assessment  Program (FRAP) in cooperation with University of California Berkeley’s Center for Fire Research and Outreach.  Map development included a validation process involving personnel in the field familiar with past local fuel conditions, past fire activity, as well as local stakeholders such as building/planning officials, and fire officer groups.
b.  I would first like to further discuss the intended purpose of the maps. The primary purpose of the maps is to provide information to local building official and those applying for building permits on locations where special ignition resistant building codes are required. These ignition resistant building codes represent the state minimum standards, and local county ordinances may require additional standards [local expert – check to see if such county ordinances exist for your county and discuss them if you are able]. 

Ignition resistant building codes for roofing covers will depend on the hazard zone in which the building is located.  Presuming there is no local ordinance that supersedes the state minimum standards, Class A roof covers are required in Very High Fire Hazard Severity Zones, Class B in High Fire Hazard Zones, and Class C in moderate zones.   All other state minimum ignition resistant building codes, such as the requirement for fire resistant decking, apply to all hazard zones in SRA.                    PG 6-9
c.   I would next like to discuss the science used to create the map zones and map statistics.  As shown in the video, zones represent areas of ranging in size from as small as 20 acres in urbanized areas to a minimum of 200 acres in wildland areas.  The zones are designed to be relatively similar with respect to expected chance of burning and potential fire behavior based on the climax fuel conditions over 30-50 year time horizon.  Climax fuels means the fuel potential that might be expected to occur over a 30-50 year time frame.  For instance, recently burned chaparral lands would not be assessed according to their current condition, but rather assumed to grow to maturity.
FHSZ ranks on the map are generated using GIS information and models  that  collectively score areas based on the specific hazard of the zone. Key input data includes wildland fuels, estimated probability of burning, slope, distance to wildland fuels, and urban vegetation density.   
While polygons vary in size, where parcel data was made available, we align zone and parcel boundaries to avoid splitting small parcels (5 acres and smaller); larger parcels possibly will have more than one zone designation.
Each of the hazard zones has a unique hazard profile comprised of different hazard classifications. The colors represent different degree of hazard…..red means very high, orange means high and yellow is moderate.  [local expert: please refer to the table of acres by FHSZ class given in the Initial Statement of Reasons and approach one of the maps on display].  XXXX County has XXXX thousand acres of SRA.  Of these   XXX acres  or YY% is Very High,   XXX  acres or YY % is High and  XX acres or YY % is in the Moderate Class__ % as High.  [Local Expert: describe some broad areas that are typical of the major hazard zones in your county.  For instance point to areas where VH areas are chaparral or confer with expectation of crown fire hazards] 

The maps also display areas of federal ownership, in green hatching, and   municipal areas, in grey stipples.  The remaining areas in white represent private lands under local protection responsibility”.    

d.  “Are there any questions regarding the map statistics and the map derivation?”

9.   Lead requests public comment per sign-up list 

a.   “As required by law, CAL FIRE must provide for public input and comments. Comments may be submitted orally or in writing. We encourage you to sign up with your contact information so CAL FIRE may send you any subsequent information on regulation or map amendments.” 

PG 6-10
b.  “The purpose of the public comment of this hearing is for CAL FIRE to record comments for consideration and responses by the Director at a later date prior to adoption of the rule.  CAL FIRE staff is instructed to not debate or otherwise respond to formal comments.  My role is to listen to your comments and ensure the comments are recorded for the Director. If you need more information on your comment, please refer to the handouts distributed and the web site for this project. ” 

c.   “All comments will be collected, summarized, and responded to in the final regulatory submission.  The only public comment considered by the Director are those submitted in writing during the comment period from May 25 to July 31, or at this or any other hearing.  The handout titled Notice of Regulatory Action lists the dates and locations of all hearings.” 

d. Each speaker will have approximately 3 minutes to state their comments, unless we agree on a longer period.” 

e.  “Now the first commenter is John Q. Public.”

10.  Public Comment Taken – [Admin staff receives any written public comments and records meeting.  Ensure public comments are being digitally recorded and written comments are stamped with date. If possible make hand written or typed notes of each question for each commenter with a numbering system such as MAR S1-1 meaning Mariposa county speaker #1, comment #1. Use the Comment/Reponses template in Hearing Logistics Checklist, Section 8 of the binder.]
11.  Lead closes public hearing

a.  “Comment from those who signed–up to speak is now complete.  Are there any other persons wishing to speak?”

b.  “Seeing no additional commentors, the public comment period for this hearing is now closed. CAL FIRE will assemble all comments, the Director will consider them, and will provide written responses in the final rule submission to OAL. The response will be posted on the project web site
c.   “Additional written comments can be submitted to CAL FIRE at any time prior to the ending date stated in the Notice which is July 31, 2007 at 5:00 PM.  Oral comments can be received at any other scheduled public hearing.”
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12. Lead explains post-hearing process and closes meeting

a. “I would now like to explain the post hearing regulatory adoption process.”

b. “Following all county hearings, CAL FIRE will collect all information brought forward by the public for review by the Director. All hearings will be completed by August 1, 2007.”
c. “The Director will then consider the comments and recommend changes to the map and regulation, or he may adopt the regulation and map as proposed.”

d. “If the Director makes amendments, the amendments will be sent to all persons requesting notice of regulations, to those who signed-up to provide oral comments, and to those who submitted written comments.”

e. “The Director will not make a decision on adopting the amended regulation until at least 15 days after the notice of amendments is published.”

f. “If the Director decides to adopt the regulation as proposed, the decision can be made any time after the final regulatory hearing in Sacramento on August 1, 2007.”

g. “Following the Director’s decision to adopt the regulation, the regulation and maps will be prepared by Sacramento Headquarters’ staff for final submission and approval by Office of Administrative Law. Office of Administrative Law has 30 working days to approve the regulation.”

h. “Following approval by Office of Administrative Law, the regulation will be filed with the Secretary of State office for 30 days, and then endorsed. This completes the regulatory process and the regulation and map become effective and operable.”

i. “The final adopted regulation, map, response to comments, and final statement of reasons will be posted on the CAL FIRE web site http://www.fire.ca.gov/wildland.php.   No other public notification will be made.”

j. “If you have further questions about the regulatory process or progress of the regulation, you may contact Sac HQ staff listed in the notice of rulemaking.” 

k. “Are there any questions regarding the post-hearing regulatory adoption process?”

l. “Thank you for your participation and good evening.”
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F.  Post hearing 

1.  Director’s decision and final regulatory filing

After finishing all public hearings, the Director will consider all information received in the public comment period, and make a decision on adopting or amending the proposed regulation.  Key to the Director’s decision is his consideration of all public comments.  

All written comments and all oral recordings and admin notes will be forwarded to SAC HQ Regulations Coordinator (Zimny).  The Regulations Coordinator will assemble all comments in an orderly fashion for ease of use by the Director.

2. Director decides to adopt regulation/map with no changes

 After considering all comments, the Director may adopt the rule and map with no changes.   The Regulations Coordinator will then prepare the final regulatory documents which will be filed with OAL.  One key portion of the final regulatory file is response to public comments.  The Regulations Coordinator will work with the SAC HQ staff to document comments and responses.

Once the final regulation adopted by the Director, it is submitted to OAL.  OAL has 30 working days (typically 45 calendar days) to approve or reject the filing.  Their review is conducted based on the adequacy of the filing to APA requirements, not on the merits of the Director’s decision.

Following approval of the rule by OAL, it is filed with Secretary of State’s Office and posted in the Resources Secretary’s office for 30 calendar days.  After the 30-day period, the Secretary of State endorses the regulation and the regulation/map is now effective and operable in the field.
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7.  Public Information Officer Documents
Presentation and binder material

· CAL FIRE PIO  “Public Messages” (not for public distribution)
· CAL FIRE PIO Sample Local and Statewide Press Releases
· Web site 

· Frequently Questions  
· California’s New Building Codes: What you need to know
· Fire Hazard Severity Zones
· Fire Hazard Severity Zone Model: A Non-Technical Primer
· Project Background

· Stakeholder Briefing (not for public distribution)

· Communications Plan (not for public distribution)

8.  Hearing Logistics Checklist  
Approved public info handouts (make 20 copies for public hearing)

Regulatory Documents

· Regulatory Notice
· Initial Statement of Reasons  

· Regulation Text  

Maps 

· Three poster-sized maps of the county SRA hazard zones  

· 8” x 11” county maps 

Public Info  

· CAL FIRE PIO  “Public Messages” (not for public distribution)

· CAL FIRE PIO Sample Local and Statewide Press Releases

· Web site cover page

· Frequently Questions  
· California’s New Building Codes: What you need to know
· Fire Hazard Severity Zones
· Fire Hazard Severity Zone Model: A Non-Technical Primer
· Project Background

· Stakeholder Briefing (not for public distribution)

· Communications Plan (not for public distribution)

· Glossy folder for all public info. 

Meeting Support Items

· Public commentor or mail list sign up sheet 
· Easel and paper for notes

· Paper pad (for admin to take minutes on comments) 

· Sign for outside door 

· Date stamp 

· Comment/Reponses template 
· CAL FIRE PIO “Sample Press Release”

· CAL FIRE PIO  “Public Messages” (not for public distribution)

· CD backup of all handouts
Audio Visual

· DVD

· Laptop

· Projector/Computer/projector cord
· Projection area/screen 

· DVD player (could be laptop computer)
· Digital Recording system/Back up AAA BATTERIES.

· Extension cords, surge bar to support electrical equipment. 

9.  Hearing Dates and Unit Personnel
Presentation and binder material

· Spreadsheet of county hearing dates/local contact 
· Spreadsheet of Unit Team Personnel 
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		July 11, 2007

		Day 1

		Day 10

						(conduct all 56   county  hearings 10 days after notice and at least 45 days prior to adoption )

		Day 55

		Day 60

		Day 65

		Day 70																						Day 70

		Day 115

																								Day 75

		Day 145

		December 5, 2007

																								Day 90

																								Day 95

																								Day 140

																								Day 170

																						Dec. 31, 2007



Submit completed proposed regulation/map  to Office of Admin. Law (OAL)
(Zimny)

Publish 45 Day Notice of rulemaking
(Zimny)

Complete  county hearings
(Units)

Submit adopted final regulation to OAL for approval
(Zimny)

Approve by OAL

Director adopts

Compile all information for regulatory notice and hearings for SAC HQ
(Zimny/ Units)

Submit all county hearing records to SAC HQ
(Units)

Publish notice of amendments for at least 15 days
(Zimny )

Director Adopts Regulation/Map

Submit adopted final regulation to OAL for approval
(Zimny)

Approve by OAL

Endorse by Secretary of State -
Regulation becomes effective and operable

Amendments to map and reg made
(Expert Staff )

Endorse by Secretary of State -
Regulation becomes effective and operable

Director amends
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		May 1, 2007

		May 15, 2007

		Day 1

		May 25, 2007

		Day 10

		June 18, 2007

		Day 34

		to

		August 1, 2007

		Day 78

		August 15, 2007

		Day 92

		September 1, 2007																						September 1, 2007

		Day 109																						Day 109

		October 1, 2007																						October 1, 2007

		Day 139																						Day 139

		November 15, 2007

		Day  184																						October 2, 2007

																								Day  140

		December 17, 2007

		Day 216																						October 18, 2007

																								Day  153

																								November 1, 2007

																								Day 170

																								December 17, 2007

																								Day 216

																								January 18, 2007

																						Day 249



Submit 45 Day Notice  OAL
  (Zimny)

Publish Notice of hearings/
Mass mailing
(Zimny)

Submit adopted final regulation to OAL for approval
(Zimny)

Approve by OAL

Director adopts

Compile  information for notice and hearings (Zimny/ Units)

Submit all county hearing records to SAC HQ
(Units)

Publish notice of amendments for at least 15 days
(Zimny )

Director Adopts Regulation/Map

Submit adopted final regulation to OAL for approval
(Zimny)

Approve by OAL

Endorse by Secretary of State -
Regulation becomes effective and operable

Amendments to map and reg made
(Expert Staff )

Endorse by Secretary of State -
Regulation becomes effective and operable

Director amends

Conduct  and complete all 56   county  hearings 10 days after notice and at least 45 days prior to adoption
(Unit teams)
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